
Business Meeting Effectiveness Scorecard 

1. Did the article explain things in a way that's easy to understand? 

✓ Was it clear and straightforward? 

Score (out of 10): ______ 

2. Did the article address common challenges or situations readers might encounter in 

their professional lives? 

✓ Were the strategies applicable to a wide range of business meeting scenarios? 

Score (out of 10): ______ 

3. Could you envision implementing the suggested strategies in your meetings? 

✓ Were the strategies feasible and realistic for various organizational settings? 

Score (out of 10): ______ 

4. Did the article provide comprehensive coverage of each winning strategy? 

✓ Were additional insights or examples provided to enhance understanding? 

Score (out of 10): ______ 

5. Did the article maintain your interest throughout? 

✓ Was the writing style engaging and easy to follow? 

Score (out of 10): ______ 

6. Were specific action items or steps provided to implement the strategies? 

✓ Did the article offer clear takeaways that could be immediately applied in real-

world scenarios? 

Score (out of 10): ______ 

7. Based on everything, how helpful did you find the article in improving your 

understanding of successful business meetings? 

Score (out of 10): ______ 

      Total Score (out of 70): ______ (Percentage: ______%) 

 

Notes/Comments: 

Write down specific aspects of the article that stood out for you positively or areas where you 

feel improvement could be made. And, consider how the insights gained from the article might 

influence your approach to planning and conducting business meetings in the future. 

 

 


